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GOVERNMENT OF WEST BENGAT

DIRECTORATE OF CHILD RIGHTS & TRAFFICKING &
STATE CHII.D PROTECTION SOCIETY, WEST BENGAI.

SAISHAII BUILDING,3RD FLOOR, SALT I.AKE CITY, SECTOR - I, KOTKATA 7OO Og

Memo No.: 105/SCPS-W8/2020-21 Date: 10.09.2020
o8gE8

Guidelines on Financial Monogement System in Stote Child protection Society, West Bengol

The issue of streamlining Financial Management System for Child Protection Services (CPS) under |CPS at State Child
Protection Society, West Bengal and all its subsidiary Units (DCPU)and Statutory Bodies (Child Welfare Committee and
Juvenile Justice Board) at Districts, Child Care lnstitutions (CCls), Specialiscd Adoption Agencies (SAAS) and Open
Shelters (O5) approved by PAB has been under consideration since long. Now, therefore, in consideration of the above,
the following Guidelines for management of Financial System at the Society and all these Units/ Agencies and Statutory
Bodies at Districts for CPS under ICPS as mentioned above are issued wtth effect from the Financial Year 2O2O-21. These
Guidelines are for strict compliance with by all concerned along with the extant Rules, Regulations and Norms of the
Finance Department of the Government of West Bengal in respect of Centrally Sponsored Schemes.

A. Allotment and Release of Funds

1. Funds will be allotted by SCPS to the CCls. SAAS , and DCPUS {includin8 CWC & XB) once in a quarter as
advance / transfer on the basis of claims received from District Child Protection Units in respect of DCPUS
(including CWC & JJB), CCls and SAAS - both Government run and NGO run within 25'' of the last month of the
previous Quarter along with Unit/ Agency wise Utilisation Certificates duly signed by Appropriate Authority
for the previous of the previous quarter.

2. Funds will be allotted to Open Shelters only on the basis of claims forwarded by Controller of Vagrancy, West
Bengal for the Quarter concerned. Quartcrly Utlisation Cerhficatcs have to be submitted to the Controller of
Vagran€y, West Bengal by the NGOS running Open Shelters duly signed by Appropriate Authority. No
subsequent allotment of funds would be made if Utilisation Certificates of Funds from any Open Shelter lie
pending for two subsequent Quarters at the end of CV, West Bengrl

3. Funds will be released to the districts / CCls/ SAAs / Open Shelters in three heads viz Non Recurrin&
Recuring and Sn achha Bharat. The existing available fund at the end of all units will be considered under two
heads viz. Recurring and Non reculling. Expenditures from these funds can be done in different heads as
mentioned in Annexure l subject to the annual ceiling of expenditure

4. Non-Recurring Funds will be allotted in any quarter against specific Head of Expenditure and can be spent only
for the purpose allotted for. Exishng available Non recurrin8 fund at unit end lor new construchon will be
expended for that purpose only but funds for furniture or computers arrd Peripherals/TV etc and Kitchen
Utensils and others can be expended for any of the purposes i.e. for furnrture /Computers and peripherals
etc. /fV/ Kitchen Utensils etc.

5. Flexi Funds allotted to DCPUS and funds accruing due to lnterests dvailable from Bank Accounts are to be
treated as Recurring Funds.

B, Expenditure and Annuals Caps of Expenditure

Head wise resource envelope is attached herewith as Anncxure L lt n]ay be noted that though tunds will be
released as a lumpsum grant, expenditure should be booked head wise as per resource envelope. Resource
envelope is the ceiliry of expenditure for the entire financial Vear of the particular head. Expenditure
exceedin8 this ceiling limit in a particular head can only be done after taking prior permission lrom the state.

1

2 Statement o, Expenditure is to be submitted every month within the 7'n day of the succeeding month as per

Annexures 2,3 and 4 for separate Units/ Agencies enclosed with thi,i. gurdolrncs Trrnsmission of SOE5 to SCP
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S may be bY electronic media but- hard copy of SOE duly signed by Competent Authority is to be scanned in

PDF and sent by emailwhereas the soft copy should be emailed in Ms-Excel template untl a web based portal

for the said purpose becomes operational'

3. Original vouchers ol expenaitures are to be kept at the institutiont/ agencies NGO 
'un 

ccl5/ SAA5 will

arrange for audit of tt,eir ucco,nt' in 
"attt 

financialyear and submit the audit report to the DCPU DCPU should

checksamptevouchersin"to'tin"t"nn".toensurefinancialdisciplineAlllnstitutionsincludingNGOrun
cct5 and sAAs should maintain sefarate cash Book for scps funds. separate Expenditure ledgers should also be

maintained.
4. DCPU and Government run CCls should maintain accounts in Tally software and printouts of Cash books and

iifferent Leaeers and books of Accounts are to be siSned, and kept tor audit.

5. All vouchers ,hould be p,'op"ay nuri","a and print outs of system generated Debit and credit vouchers

should be siSned and preserved properly'

6. Cash book bilance should be reconciled with bank balance in everY month'

7. final accounts should be prepared at the end of a financial year'

8. For petty expenses retateo to 
'eplii 

of plumUing/ civil or electrical works at Government ccl or SAA an amount

of Rs 10,000/- per month ,,ui"" i*h'" '""it"i 
of ns 1'oo'oo0/- per year may be spent from contingencv/

Flexi fund

TheseGL]ideline5alon8withtheAnnexuresenclosedwouldcomeintoeffectfroml'.April2020intheFinancial
vl zozo-zozr ,na *ould remain in force unhl any further orders in this respect.

Enclt

1

1. Anfiexu]es 1(A & Bl: Resource Envelop€ & Expenditure Caps

2. Annexure 2: Format ol SoE tor ccls

1. Annexure 3: Format of SOE for Os

4. Annexure 4: SOE tor SAA

s- Annexure 5: sOE for DCPU

6, Annexure 5: consolidated soE of the distrid

Director

,\.*r"
child Rights & Trafficking &

Membet-SecretarY
State Child Protection SocietY

West Bental

Date:10.09.2020
Memo o.:los/1(1451/5cPs-WB/202G21

Copy forwarded for information and necessary action to:

2.

3. -24
25.
26-48.
49.

50-69.
'to-92.

93.

secretarv to the Government o, west Bengal, Department of wcD & sociar werfare, Bikash Bhavan, North

Atock (t0'" ftoor), Salt Lake City, Kolkata - 700091

Controller of vagrancY, West Bengal

;istrict Magisttate (All Districts except Kolkata)

Deoutv Dir;ctor, CRT tn charge of OCPU' Kolkata
-roln.l 

i".,"r*"n"re officer {All Districts except Kolkata)

Treasurer, SCPS, WB

Superintendents/ Per

District Child Protecti

Accounts tile, SCPS, WB

sons-in-Charge,
Govt. ccl

on Officer, (All Districts)

tr *6.p
Director

child Rights & Traflicking &

Member-SecretarY
State Child Protection SocietY

West Bengal
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DISTRICT WISE EXPENDITURE LIMITS FOR FUNDS UNDER ICPS FOR FINANCIAL YEAR 2O2O-21

ccr
(in Rs.)

OS

(in Rs.)

SAA

(in Rs.)

OCPU

(in Rs.)

TOTAL

(in Rs.)D istrict

1, Alip u rd ua r 1191099 s NA NA 8777000 20687995

6 393 833 131157082 Bankura s07899 s NA 1642880

10 2119 98 NA 1642880 5513 833 183687113 Birbhum

16327990 NA 2685 280 6633833 25647L034 Cooch behar

6393833 1-291-57 08Dakhin Dinajpur 487 899 5 NA 7642A805

3668999 t729200 NA 8151833 135500326 Darjeeling

40820299Hoogh ly 2 9891986 t729200 2 685 280 6s 1383 37

70653970 10375200 6692480 6513833 942354838 Howrah

NA 651383 3 20305824J a lpa igu ri 73791997 NA9

NA NA 1642880 516383 3 680671310 Jhargram

7535326614675993 38486400 L7027040 s 16383311

NA NA NA s463833 5463833Ka lim po ng12

NA 1642880 6513833 15106708Malda 694999513

37 24714828797555 NA 32857 60 5163833M urshidabad74

27576708NA 1642 880 6513 83 3Nadia 1935999515

164 2 880 651383 3 7034265845573975 1s61200015 North 24 Pargana

6633833 8276773NA NA 1542880!7 Paschim Bardhaman

6513833 438),221,43564s981 NA 165240018 Paschim Medinipur

43755099L729200 1642880 681383333s6918619 Purba Bardhaman

6513 83 3 483307043527999L t729200Purba Medinipur20

L7 639825NA NA 663 383 3110059922t Pu ru lia

45 98102 31729200 NA 63938333785799022 South 24 Pargana

NA 6 51383 3 2257782516063992 NAUttar Dna.ipur

72785733053621840 148919326452196564 73119600Total ( in Rs)

5.3621,84 14.89193 26 72.78573345.21,9656 7.31196Total (in Rs. Cr)

Resource Envelope - Annexure A{ a 6\""^^,.)

-r\ \.fi6'
lololla', o.

Kolkata
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